
PINELLAS PLANNING COUNCIL
AGENDA MEMORANDUM

AGENDA ITEM: IV B. MEETING DATE: December 17,2008

SUBJECT:
Planning Officials Training Workshop

RECOMMENDATION:
Council Receive And Discuss As Determined Appropriate
(Information Only - No Action Required)

BACKGROUND

On January 15ft and 16ff', 2009, the University of Florida Center for Building Better
Communities will offer a training workshop for planning officials and staff, at the Tampa
Bay Water headquarters in Clearwater. This training is intended for elected officials,
planning board members, staff and others charged with the responsibility for making
planning and growth management decisions in Florida.

Course information and registration forms are attached to this memo. Different programs
are offered for planning officials (see Attachment l) and staff (see Attachment 2). Topics
range from general surveys of planning and zoning issues, to instruction in the technical
aspects of land use decision-making, to legal and ethical considerations. Continuing
education credits will be offered for members of the American Institute of Certified
Planners (AICP), and a one-day technical course in stormwater management will also be
provided as an option.

More information about the program will be posted on the University of Florida web site,
at http://www.buildgreen.ufl.edu/cecampus. Discounts for multiple registrations will be
offered.

PINELLAS PLANNING COUNCIL ACTION:

COUNTYWIDE PLANNING AUTHORITY ACTION:

.H:\USERS\Ir4iscellaneous\Divisions\CWP and IC\PAC PPC Agendas\PPc 2008\12_17_08 Planning OtlicialsTraining.doc



Attachment I

@H't6ffi'ffi,H
College of Design, Construction and Planning
Urban and Regional Planning Department
Center for Building Better Communities

PO Box 115706
Gainesville FL 32611-5706

Phone (352) 3920997 Ext425
Fax (352) 392 3308

Training for Florida Planning Officials

The Center for Building Better Gommunities at the University of Florida initiated the Florida
Planning Officials Training Program in 2003. This training is intended for those elected and
appointed officials charged with the responsibility for making planning and growth management
decisions in Florida. Since its inception, the two-day short course has been offered 28 times
throughout the state.

The Center for Building Better Communities (CBBC) is now teaming with the University of
Florida IFAS Program for Resource Efficient Communities (PREC) and the University of Florida
IFAS Extension to provide course offerings each throughout the state. This two-day training
program will be held in Clearwater on Thursday, January 1Sth and Friday, January 16th, 2009.

Our collaboration with IFAS makes this training available within a short travel distance of every
planning official in Florida over the course of each year. We hope your organization will take
advantage of this important training opportunity.

We are also making every effort to keep the cost to local governments as low as possible and to
encourage all planninq officials to participate. In that spirit, we are offering the two-day course
for $100. For this registration fee, each participant will receive a copy of the Florida Planning
Officials Handbook and a Certificate of Completion.

As an additional incentive, local governments are encouraged to register as an orqanization. For
each four participants reqistered at the fullfee. one complimentarv reqistration will provided.

You can get more information about this training and how to register your organization at
http://buildqreen.ufl.edu/cecampus. You can also find information about the program at this
website along with the results of a needs survey conducted in June 2008 regarding the value of
training for planning officials.

We look forward to seeing you in Clearwater in January.

Gene Boles, FAICP
Director, Center for Building Better Communities
Urban and Regional Planning Department
University of Florida
oboles@ufl.edu

Equal Opportunity / Affirmatve Action Institution



@H'TbH'ffitr
College of Design, Construction and Planning
Urban and Regional Planning Depaftment
Center for Building Better Communities

PO Box tt5706
Gainesville FL 32611-5706

Phone (352) 3920997 F;yj..425
Fax (352) 392 3308

Planning Officials Training Program

The American Planning Association defines Planning Officialas any appointed or elected official involved
in planning decisions for the betterment of a community, region, state, or country. These planning officials
play a pivotal role in planning and groMh management in Florida.

The University of Florida's Urban and Regional Planning Department, a PAB-accredited graduate
planning program, has developed a training curriculum for Florida planning officials in collaboration with
agencies and organizations committed to the advancement of planning and growth management in
Florida.

A planning officialshould reasonably expect to complete the full course during his/ her first year at a
reasonable cost, and at a convenient location. To achieve this objective, the program will:

. Coordinate an annual program of course offerings around the State;
o Conduct the course at the request and with the support of sponsoring organizations;
e Provide course materials and technical support to organizations conducting training programs

The Course

Day { -The planning officialgets a basic exposure to what planning in Florida is about, his/her role and
some insight into how the process works and how they can be effective.

Session #1 Planning and Growth Management in Florida. How did we get here? What is planning?
Why do we plan? Who are the players? How is planning conducted in Florida? What is the role of the
planning official? What is expected of the planning official? Gail Easley, FAICP

Session # 2 Making Planning Work. The principles of effective planning. The attributes of an effective
planning official. Principles, practices and techniques for sound decision-making. Principles and
techniques for engaging the public. Gene Boles, FAICP

Session #3 The Ethics of Planning in Florida. The "sunshine laW', "public records", and "conflicts of
interest". The Florida Code of Ethics. The AICP Code of Ethics. lmplications of ethic laws and codes for
the planning official. Gene Boles, FAICP

Session #4 Gonstitutional and Legal Foundations for Planning. Legal concepts and important case
law and what they mean for the planning official. The US and Florida Constitution. Florida statutes.
Legislative decisions vs quasi-judicial decisions. Property rights. Consistency. Rational nexus. Recent
developments and future directions. Susan Trevarthen, Esq., AICP

Equal Opportunity / Affirmative Action Institution



Day 2 -The planning official is introduced to the elements of planning, the planning process and the
implementation tools and techniques. The intent is to give the planning official a sense of how the
elements of planning fit together, an understanding of terms and techniques, and an update of current
issues and priorities.

Session # 5 The Gomprehensive Plan. Overview of the Comprehensive Plan, what it contains, its legal
status, the process for its development, evaluation and amendment. Update on current issues and
priorities including water supply planning, and school coordination. Gail Easley, FAICP

Session # 6 The Comprehensive Plan: Best Practices and New Directions. An introduction to the
principles of "smart growth" and how these principles may be applied by local governments in Florida.
Other techniques such as transfer of development rights, urban design, traditional neighborhood
development, conservation design and low impact development. Gene Boles, FAICP

Session # 7 lmplementing Growth Management: Land Development Godes. A primer on land
development codes including zoning, subdivision regulations, planned development, concurrency etc.
with emphasis on what the planning officialneeds to know. Gail Easley, FAICP

Session #8 lmplementing Growth Management: There's More To lt Than Zoning. A primer on
implementation tools, techniques and procedures including "Community Redevelopment Areas", capital
improvements programs, "impact fees", transfer of development rights, rural land stewardship, and sector
planning. Gene Boles, FAICP

How Does the Planning Official Benefit?

The planning officialreceives basic instruction about planning and growth management in Florida, his/her
role and how to do the job more effectively. Each participant will leave the course with a Certificate of
Completion and a Florida Planning Officials Reference Notebook containing the course material along
with important reference material and information sources.

How Does Your Community Benefit?

f nformed planning officials simply make better decisions. This program gives your community and your
planning organization, a reliable, consistent and affordable way to provide basic instruction about the job
required of these important decision-makers.

Who Are the Sponsors?

The following agencies and organizations contributed to the development of this program (funding*)

o Florida Chapter of the American Planning Association*
. Florida Planning & Zoning Association*
. Florida Department of Community Affairs
. Florida Regional Councils Association
o Florida State University, Department of Urban & Regional Planning
o Florida Atlantic University, Department of Urban & Regional Planning
o Florida lnstitute of Government
. Florida HomebuildersAssociation*
. Hillsborough County City-County Planning Commission"
o Orange County Department of GroMh Management*

For more information contact
Gene Boles, FAICP

Director, Center for Building Better Communities
352.392.0997 Ext425

gboles@ufl.edu



Claude E. (Gene) Boles, FAICP - Director, Center for Building Better Communities, University of
Flor ida. Mr. Boles has 38 years of experience in planning including planning director posi t ions in
Hillsborough County, FL and Springfield, MO and extensive experience in a consultant role to local
government and development industry. Mr. Boles initiated the Florida Planning Officials Training
Program in 2003 and has frequently conducted the training throughout the state. He is a frequent
speaker at planning conferences in Florida and nationally.

V. Gail Easley, FAICP, located in Crystal River, Florida, has a national consulting practice in planning
and growth management. In 30 years of professional practice, she has written award-winning plans
and land development codes, is an adjunct instructor at the University of Florida, and led workshops
across the country for practitioners and citizen planners. Easley has written numerous books and
journal articles on a variety of current planning topics.

Owen (Mac) McCuller, ESQ.



Pinellas County
Planning Forum 2009
Planning Offi cials Training

UNIvERSITY of

FLORIDA
IFAS Extension

UF TAMPA
BAY'F
WATER
gopplying Waler Tolhr R.Olon

To register for the classes, complete the registration
information below, and FAX or mailyour completed
form to:

University of Florida
Program for Resource Efficient Communities
Attentionr Chris Swanson
P.O. Box 110940
Gainesville, FL 3261 1 -0940
FAX (3s2) 392-9033
Phone (352) 392-5684

lf paying by check, make payable to the University
of Florida. Upon receipt of your registration form
and payment, an information sheet with a map and
contact information will be faxed or mailed to you.
Pfease note that the worksh op may be cancelled if
fewer than 15 attendees register.

Name:

Company:

Address:

City:

Phone: Fax:

Emai l :

Planning Offi cials Train ing sl 00

Check payable to University of Florida
Please charge my credit card (usn, MC or AmEx only)

Print name as it appears on card:

Card number:

Expiration date: __/ --

http://bu i ld g reen.ufl .ed ulceca m pus

The lnstitute of Food and Agricultural Sciences is an equal opportunity/affirmative
action employer authofized to provide research, educational information and other

services only to individuals and institutions that function without regard to race,
color, sex, age, handicap, or national origin. For more on obtaining other extension

publications, contact your county Cooperative Extension Service office. Florida
Cooperative Extension seryice/lnstitute of Food and Agricultural

Sciences/University of Florida/Larry Arrington, Dean for bcension.

zip:

tr
tr

January 15-16,2009

Planning Officials Training: Elected and
appointed local government officials make
planning decisions in Florida, and informed
planning officials simply make better decisions.
This program gives your community and your
planning organization a reliable, consistent
and affordable way to provide basic instruc-
tion about the job required of these important
decision-makers.

Thursday, January 1 5
. 8:30 am - Planning and Growth Management

in Florida
- 10:30 am - Making Planning Work
- 1:30 pm - Ethics for Florida Planning Officials
. 3:30 pm - Planning Law in Florida/

Constitutional & Legal Foundations
for Planning

Friday, January 16
. 8:30 am -The Comprehensive Plan
. 10:30 am - The Comprehensive Plan - Best

Practices
. 1:30 pm - Land Development Regulations
- 3:30 pm -There's More to itThan Zoning

Location:
Tampa BayWater

2575 Enterprise Rd.
Clearwater, FL

Program Contact:
Center for Building Better Communities / UF

352-392-0997 x425

In compliance with ADA requirements. participants with special
needs can be reasonably accommodated by contacting the

Program for Resource Efficient Communities at least five working
days prior to the program.



Attachment 2

@H'TEHffitr
College of Design, Construction and Planning
Urban and Regional Planning Department
Center for Building Better Communities

PO Box 115706
Gainesville FL 32511-5706

Phone (352) 392 0997 Ext 425
Fax (352) 392 3308

American lnstitute of Certified Planners (AICP) - Gertification
Maintenance

The Center for Building Better Communities (CBBC) is teaming with the University of Florida
IFAS Program for Resource Efficient Communities (PREC) and the University of Florida IFAS
Extension to provide AICP-CM courses throughout the State. This training will be offered in
Clearwater on January 1sth , 2009.

Thursday Morning, January 8, 2009

Basics of Zoning Administration (1.5 AICP-CM Credits) - Gene Boles, FAICP
Organizing & Writing Land Development Codes (1.5 AICP-CM Credits) - Gail Easley, FAICP

Thursday Afternoon, January 8, 2009

Ethics for Florida's Planners (1.5 AICP-CM Credits - meets Ethics requirement) - Gene Boles,
FAICP
Planning Law in Florida (1.5 AICP-CM Credits - meets Law requirement) - Susan Trevarthen,
Esq., AIGP
Writing Defensible Staff Reports (1.5 AICP-CM Credits) - Gail Easley, FAICP
Ethics for Zoning Administrators (1.5 AICP-CM Credits - meets Ethics requirement) - Gene
Boles, FAICP

We know budgets are tight and travel is limited. As an additional incentive, planning agencies
and firms are encouraged to register as an organization. For each three participants reqistered
at the fullfee. one comolimentarv reqistration will provided.

You can get more information about this training and how to register your organization at
http://buildqreen.ufl.edu/cecampus. We look forward to seeing you in January.

Gene Boles, FAICP
Director, Center for Building Better Communities
Urban and Regional Planning Department
University of Florida
oboles@ufl.edu

Equal Opportunity / Affirmative Action lnstitution



Pinellas County UNIvERSITY o/ TAMpAFLORIDA ilATGPlanning Forum 2009
AICP Planning Sessions IFAS Extension WATER

gopplylng W$er lOft . nsgion

To register for the classes, complete the registration
information below, and FAX or mailyour completed
form to:

University of Florida
Program for Resource Efficient Communities
Attention: Chris Swanson
P.O. Box 110940
Gainesville, FL 3261 1 -0940
FAX (3s2) 392-9033
Phone (352) 392-5684

lf paying by check, make payable to the University
of Florida. Upon receipt of your registration form
and payment, an information sheet with a map and
contact information will be faxed or mailed to you.
Please note that the workshop may be cancelled if
fewer than 15 attendees register.

Name:

Company:

Address:

City: zip:

Phone: Fax:

Emai l :

AICP Planning Sessions sl 00

f] Check payable to University of Florida
f] Please charge my credit card (vlsn, MC or AmEx only)

Print name as it appears on card:

Card number:

Expiration date: --/ --

http://bu i ld g reen.ufl .ed u/ceca m pus

January 1 5, 2009

1:30 pm - 5:00 pm

1:30 pm: Ethics for Florida's Planners -
1.5 AICP-CM credits (meets Ethics
requirement)

3:30 pm: Planning Law in Florida/
Constitutional & Legal Foundations
for Planning - 1.5 AICP-CM credits
(meets Law requirement)

Ethics for Florida's Planners: The AICP Code of
Ethics will be explored in the context of Flor-
ida's code of ethics for public employees and
Florida's "su nshi ne/"'pu bl ic recordsi tonfl ict of
interest" and other statutes. Practical exercises
will explore ethical issues typically encountered
by planning professionals.

Planning Law in Florida: The constitutional
and legalfoundations that shape planning and
growth management in Florida wiltbe exam-
ined. The course will focus on key statutes and
cases with emphasis on recent and pending
actions and decisions.

Location:
Tampa BayWater

2575 Enterprise Rd.
Clearwater, FL

Program Contact:
Center for Building Better Communities / UF

352-392-0997 x425

UNIVE[,SITY of

FIORIDA
College of Deeigp,
Construction and Planning

In compliance with ADA requirements, participants with special
needs can be reasonably accommodated by contacting the

Program for Resource Efficient Communities at least five working
days prior to the program.

The Institute of Food and Agricultural Sciences is an equal opportunity/affirmative action employer authorized to provide research, educational information and
other services only to individuals and institutions that function without regard to race, color, sex, age, handicap, or national origin. For more on obtaining other

extension publications, contact your county Cooperative Extension Service office. Florida Cooperative Extension Service/lnstitute of Food and Agricultural



@H'tbH'ffi,X
College of Design, Construction and Planning
Urban and Regional Planning Department
Center for Building Better Communities

PO Box 115706
Gainewille FL 32611-5705

Phone (352) 3920997 Elt 425
Fax (352) 392 3308

Zoning Administration

Every local government in Florida must adopt and implement a land development code. The zoning
administrator is primarily responsible for interpreting and applying these land development regulations.

The University of Florida's Urban and Regional Planning Department, a PAB-accredited graduate
planning program, has developed a short course for zoning administrators with an emphasis on land
development regulation as it is practiced in Florida. The course provides an opportunity to learn the
practices and techniques for effective land development regulation from seasoned zoning administrators.

The course is designed for public administrators and private sector practitioners engaged in the process
of land development regulation. This course is certified for AICP Certification Maintenance (CM) credits.

Session 1: Basics of Zoning Administration -The roles, responsibilities and authorities of the zoning
administrator are explored including relationships to elected and appointed officials and agencies,
development review procedures, the quasi-judicial process, strategies for streamlining, relationships with
developers and responsibilities to the public.
Instructor: Gene Boles, FAICP
1.5 AICP-CM Credits

Session 4: Writing Defensible Staff Reports - The zoning administrator must prepare a report to put in
writing the analysis and recommendation for everything from a small scale amendment to the Future
Land Use Map to a zoning change to site plan review or multiple phased master planned communities
applications. Staff reports become part of the legislative and quasi-judicial record - a record that is even
more important when there is an appeal or a legal challenge. What makes the report defensible? This
session will guide the planner in preparing defensible reports.
GailEasley, FAICP
1.5 AICP-CM Gredits

Session 2: Ethics for Zoning Administrators - Zoning administrators should be acutely aware of ethics
issues. The implications of Florida's "sunshine", "public records", "conflict of interest" and "disclosure"
laws for the zoning administrator will be examined. Florida's code of ethics and the AICP Code of Ethics
and Professional Conduct will be explored through the use of scenarios and exercises.
Instructor: Gene Boles, FAICP
1.5 AICP-CM Credits (Meets Ethics Requirement)

Session 3: Organizing and Writing Land Development Codes - Zoning codes and other land
development regulations often require amendment or even a complete overhaul. This session is
designed to lead the planner through the process from recognizing the problems that must be solved to
organizing the project to the actual writing of revised, amended, or replacement regulations.
Instructor: Gail Easley, FAICP
1.5 AICP-CM Gredits

Equal Opportunity / Affirmatlve Action Institution



Who Are the lnstructors?

V. Gail Easley, FAIGP, located in Crystal River, Florida, has a national consulting practice in planning
and growth management. In 30 years of professional practice, she has written award-winning plans and
land development codes, is an adjunct instructor at the University of Florida, and led workshops across
the country for practitioners and citizen planners. Easley has written numerous books and journal articles
on a variety of current planning topics.

Claude E. (Gene) Boles, FAICP - Director, Center for Building Better Communities, University of Florida
and adjunct instructor at the University of Florida. In 38 years of professional planning practice, he has
served as zoning administrator in Hillsborough County, Florida, Springfield, MO and Oklahoma City, OK.
Boles also has extensive experience in a consultant role to local government and development industry.
He is a frequent speaker at planning conferences in Florida and nationally.

For more information contact
Gene Boles, FAICP

Director, Genter for Building Better Communities
University of Florida
352.392.0997 Ext425

gboles@ufl.edu



Pinellas County
Planning Forum 2009
Zoning Administration

UFUNIVERSITY of

FTOITIDA
IFAS Extension

TAMPA
BAY'F
WATER
Sapplying Wabr Tolhr Raglon

To register for the classes, complete the registration infor-
mation below, and FAX or mail your completed form to:

University of Florida
Program for Resource Efficient Communities
Attention: Chris Swanson
P.O. Box 110940
Gainesville, FL 3261 1-0940
FAX (352) 392-9033
Phone (352) 392-5584

lf paying by check, make payable to the University of
Florida. Upon receipt of your registration form and
payment, an information sheet with a map and contact
information will be faxed or mailed to you.
Please note that the training may be cancelled if fewer
than 15 attendees register.

Name:

Company:

Address:

City: zip:

Phone:

Email:

Fax:

Zoning Administration - check only one box
il One session
I Two sessions
I Three Sessions
I Allfour sessions

5es
sl20
515s
sl9s

n
tr

Check payable to University of Florida
Please charge my credit card (usn, MC or AmEx only)

Print name as it appears on card:

Card number:

Expiration date: _ _ /  _ _

Thursday, January 1 5, 2AO9

8:30 am - 5:00 pm

Zoning Administration: This course is de-
signed for public administrators and private
sector practitioners engaged in the process of
land development regulation. Learn the prac-
tices and techniques for effective land develop-
ment regulation from seasoned zoning admin-
istrators.

PLEASE CHECK CTASS CHOICES

tr 8:30 am: The Basics of Zoning
Administration - 1.5 AICP-CM credits

I f O:lO am: Writing Defensible Staff
Reports - 1.5 AICP-CM credits

tr 1:30 pm: Organizing &Writing Land
Development Codes - 1.5 AICP-CM
Credits

E l:gO pm: Ethics for Zoning Administrators
1.5 AICP-CM credits (meets Ethics
requirement)

Location:
Tampa BayWater

2575 Enterprise Rd.
Clearwater, FL

Program Contact:
Center for Building Better Communities / UF

352-392-0997 x425

IUN IVER$ ITY  o f

IFLTORIDA
I

lColepof Design"
I Cmstructim and Plarming

ln compliance with ADA requirements, participants with special
needs can be reasonably accommodated by contacting the

Program for Resource Efficient Communities at least five working
days prior to the program.

The Institute of Food and Agricultural Sciences is an equal opportunity/affirmative action employer authorized to provide research, educational information and
other services only to individuals and institutions that function without regard to race, color, sex, age, handicap, or national origin. For more on obtaining other

extension publications, contact your county Cooperative Extension Service office. Florida Cooperative Extension Service/lnstitute of Food and Agricultural

http://bu i ld g reen.ufl .ed u/ceca m pus



Pinellas County
Planning Forum 2009
LID Workshop

UFUNIVERSITY o /

FLORIDA
IFAS Hxtension

To register for the workshop, complete the registra-
tion information below, and FAX or mailyour com-
pleted form to:

University of Florida
Program for Resource Efficient Communities
Attention: Chris Swanson
P.O. Box 110940
Gainesville, FL 3261 1 -0940
FAX (352) 392-9033
Phone (352) 392-5684

lf paying by check, make payable to the University
of Florida. Upon receipt of your registration form
and payment, an information sheet with a map and
contact information will be faxed or mailed to you.

Name:

Company:

Address:

City: zip:

Phone:

Emai l :

Fax:

Low lmpact Development Practices for Florida:
Stormwater (8 CEUs/6CM's) StgS

fl Check payable to University of Florida
I Please charge my credit card (vtsn,MCorAmExonly)

Print name as it appears on card:

Card number:

Expiration date: __/ __

http://bu i ld g reen.ufl .ed ulceca m pus

Friday, January 1 6, 2OO9

8:30 am - 5:00 pm

"Low lmpact Development {LlD) Practices
for Florida: Stormwater" includes an over-
view of Florida's fast growing urbanization, its
impact on water quality and quantity, and the
laws regulating these issues. Low impact de-
velopment stormwater practices are covered
in detail including: conveyance and treatment
(swales, curb cuts, bioretention, etc.), volume
controls (permeable pavements, exfi ltration,
green roofs, etc.), resource efficient irrigation
(soil moisture sensors, stormwater reuse, etc.),
and nutrient source controls (Florida-friendly
landscapes, operations and maintenance,
etc.).

8 CEUs: FBPEexp4040 i BOLA 0008093
AR9877432

6.0 credits: AICP-CM

Location:
Tampa BayWater

2575 Enterprise Rd.
Clearwater, FL

Program Contact:
Program for Resource Efficient Communities /

University of Florida
352-392-5684

TAMPA
BAYG
WATER
9upplying Watef To lho Region

In compliance with ADA requirements, participants with special
needs can be reasonably accommodated by contacting the

Program for Resource Efficient Communities at least five working
days prior to the program.

The Institute of Food and Agricultural Sciences is an equal opportunity/affirmative action employer authorized to provide research, educational information and
other services only to individuals and institutions that function without regard to race, color, sex, age, handicap, or national origin. For more on obtaining other

extensionpublications,contactyourcountyCooperativeExtensionServiceoffice. FloridaCooperativeExtensionService/lnstituteofFoodandAgricultural
Ar Deanof


